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1. Ofmse nojomenss
METOY «llercrnt can koMOHHMPORATITONS BUIA No 162w, 153032, 1. Wsanono, ¥I.
TMeskrerekas, 130 - patee «Opragmsaingy, JBIsich PaboroaTemen, ocyIee rriseT pabory ¢
NCPCOHANETBMA NEHIENMY PaboTHIKOE OPTaHMIATAN, PYKOBOICTRYHCE COOTBOTCTEY O IMMHE
HOPMUMHA KOHCTHTYIIHH Pocenriickoil Penepaunr, Deaepalbibiy 3KOHOM OT 27.07.2006 Ne
152-03 «0) ICPCORLTBHED TanHbE, QecPampHbIM SAROHOM OT 27.07.2006 Ne 149-03 «08
HHOK Al E, FEGOPMATHINMOHHBIX 1eXT0T01 WX 1 0 3allATE HHOPMATH D, & TAEKE
OB PHIHAHHBIME TIPHHIATAMH 1 HOPMAMH MEAGTYHAPOLHOTO TPABR W MEAILY HAPOIHbIX
Joropepon P@, KOTOPRIE B COOTRETCTEHH CH, 4 o1, 15 Komcrwryinn PO ApTaores coeTaBHOT
o Teproi oT.23 KomeTwryunn PE KamIpii TPAATEHTH HMECT 1IPABO Hi
HENPIKOCHOBCHHOCTD Tac THOH MU3HI, THIHYIO I ceMER TYI0 TaiHY, 3aIM Y CBOEH 1eeTH |
ToGpora IMEHW.
1.1, lens paspaGoraiiioro periIaMenTy.
1,00, Tlensio gpnscres 3diiiTa TEPCONATIBHHX THHHLD OT HECANKIHOHUPOBAHHOIO BOCTYTA
TPETEMX TTHIT.
1.2, OcHoBaaus A PaspaboTRH.
1.2.1. Kogcrwryims PO et.24.

2.2, Tpynonoit koseke Pocentickof Penepaidn (TK Py



- Crarpsa 85. IloHsATHe NepcoHalIbHBIX NaHHBIX padoTHuKa. OOpaboTKa MepCOHATBHBIX
JTAHHBIX PaOOTHHKA.
- Crarbst 86. OOmue TpeboBaHMs MpU 00pabOTKE MEPCOHAIBHBIX JAHHBIX pAaOOTHUKA U
rapaHTUU UX 3aLUTHI.
- Crarbs 87. XpaHeHHE U UCIIOJIb30BaHUE IEPCOHANIBHBIX JAHHBIX PaOOTHUKA.
- Cratbs 88. [lepenaya nepcoHaIbHBIX JaHHBIX PAOOTHHKA.
- Cratps 89. [IpaBa paOOTHHKOB B IEJISIX 00CCTICUCHMSI 3aIIUTHI IEPCOHAIBHBIX JTaHHBIX,
XpaHAIMKUXCS Y paboTOaaTEIIs.
- Cratbs 90. OTBETCTBEHHOCTD 3a HapyLIEHUE HOPM, PETYIUPYIOUIUX 00padOTKy U 3aIIUTY
MEPCOHAJIBHBIX JAHHBIX pa0OTHHKA.
1.2.3. ®enepanbhbiii 3akoH 0T 27.07.2006 Ne 152 - @3 «O nepcoHaNbHbIX JaHHBIX):
- Crarbs 5. [Ipunnunsl 00pabOTKU NEPCOHAIBHBIX JaHHBIX.
- Cratbs 6. YcnoBust 00pabOTKHU MEPCOHATBHBIX JaHHBIX.
- Crarbs 7. KoHQUAEHINAIBbHOCTD IEPCOHANBHBIX JaHHbBIX.
- Crarps 9. Cornacue cyObeKTa MEpCOHAJIBHBIX JAaHHBIX Ha 00pabOTKy CBOMX
MEPCOHAIbHBIX JaHHBIX.
- Crarps 10. CneuyanbHble KaTErOPUH MEPCOHATIBHBIX TAHHBIX.
- Crarbs 12. TpancrpanuyHas nepeayda NepCOHAIbHbBIX JaHHbBIX.
- Crarpsa 14. [IpaBo cyObeKkTa MEepCOHAJIBHBIX JaHHBIX Ha JOCTYl K CBOUM
MEPCOHAIbHBIM JAHHBIM.
- Cratps 16. IlpaBa cyOBEKTOB MEpPCOHAJIbHBIX MAHHBIX INPU MPUHATHUM pPELICHUN Ha
OCHOBAHUU HCKIIIOUUTEIBHO AaBTOMATU3UPOBAHHONW O0OpabOTKM  HMX MEPCOHAJBHBIX
JTAHHBIX.
- Crarbs 24. OTBETCTBEHHOCTh 3a HapylleHUe TpeboBaHMM HacTosiero denepanrbHOrO
3aKOHa.
1.2.4. @epepanbubiii  3akoH ot 27.07.2006 Ne 149 - @3 «OO0 wuHbopmauuu,
MH(}OPMATHU3aLIMOHHBIX TEXHOJIOTHSAX U O 3alluTe MH(GOpMalMU» B KaueCcTBE OJHOU M3 Lesel
3aluThl MH(pOpPMaMK 3aKpenul 3alllUTy KOHCTUTYLIMOHHBIX IpaB IpakJlaH Ha COXpaHEHUE
JUYHOM TaWHBI U  KOHOQUICHUMAIBHOCTH IEPCOHAJIBHBIX JIAHHBIX, HMEIOLIUXCI B
MH(OPMALIMOHHBIX CUCTEMAX.
1.2.5. 3akoH 006 snexrporHoi nudposoi noamucu (10.01.2002 r. Ne 1 - ©3)
1.2.6. Kogexc PO «O6 aqnMUHUCTPAaTUBHBIX IPABOHAPYIICHUSIX).
1.2.7. YronoBuslii koaekc PD.
1.2.8. I'paxxnanckuit Konekc PO.

1.3. PexxuM KOHPUACHITNATBHOCTH



1.3.1. COop, xpaHeHHE, UCIOJIB30BAHUE U PACIPOCTpaHeHHE MHPOPMAIMH O YACTHOW KU3HH
PabotHuka 0e3 MMCbMEHHOTO €ro corjiacusi He omyckarorces. [lepcoHanbHble JaHHBIE OTHOCSTCS
K KaTeropuu KOH(QUISHIMATbHOW HH(OPMALIUH.

1.3.2. Pexum KOH(QUICHIMAIBHOCTH NEPCOHAIBHBIX JAHHBIX CHHMMAaeTcd B Clydasx
00e3MMYMBaHUs WIM O HCTEYEHHHM 75 JIeT CpoKa XpaHEHMs, €CIM HHOE He OIpeAeseHO
3aKOHOAATENbCTBOM POD.

1.4. Tlopsinok yTBEp>KIEHUS TaHHBIX MPABWII, BBOJIA UX B JACHCTBHE U BHECCHUS N3MECHECHHI
1.4.1. YTBep)kaatoTcs TeHepalIbHbIM TupekTopoM OpraHnusaiii.

1.4.2. BBoasTcs B IeiiCTBUE MPUKA30M 10 OpraHU3aIUu.

1.4.3. VI3MeHeHue BHOCSITCS IPUKA30M T10 OpraHU3aIiy.

IL.IToHsiTHE U COCTAB MEPCOHAJBHBIX JAHHBIX
2.1. IlonsiTHE NEPCOHANIBHBIX TaHHBIX.
[lepconanbubie nanHble PaboTHuka - uH@Opmanums, HeoOXoaumas pabOTONATENIO B CBA3H C
TPYAOBBIMU OTHOIICHUSIMH U Kayarollasicsi KOHKPETHOTO pabOTHHUKA.
[lepconanbHble paHHble - Jr00as uHGOpMaLuUs, OTHOCSIIAACA K OIPENCIIEHHOMY WU
ONpeJeNiIeMOMY Ha OCHOBaHMM TakoM wuHPopMauuu ¢u3ndeckoMy JHUIy (CyObeKTy
MEePCOHAIBHBIX JAHHBIX), B TOM UYHUClE ero (paMuins, uMs, OTYECTBO, I'OJI, MECSALL, 1aTa U MECTO
pOXKJIeHUs, aJpec, ceMelHoe, COoLualbHOE, HMYIIECTBEHHOE IOJIOKEHHE, 00pa3oBaHueE,
npodeccus, 1oxXoabl, Apyras uapopmarus (crarbs 3 261 - O3).
2.2. O6paboTKa mepcoHATBHBIX JaHHBIX
2.2.1. macnopT WM HHOM AOKYMEHT, YA0CTOBEPSOIINMI JINYHOCTD.
2.2.2. TpynoBas KHUXKKA.
2.2.3. CtpaxoBoe CBUIETEIHCTBO TOCYIAPCTBEHHOT'O IIECHCMOHHOTO CTPAaXOBaHUSI.
2.2.4. JIokyMEeHTbl BOUHCKOTO y4eTa
2.2.5. JloxymeHT 00 oOpa30BaHHMH, O KBATH(PHUKAIMN WM O HAUTMYUHU CIICIHATIBHBIX 3HAHUHA WK
CIIELIMAIbHOM MOATOTOBKH.
2.2.6.  JlomoJIHUTENbHbIE JOKYMEHTHI (CIIpaBKa O JOXO0Jax C IpPEIbIAYLIEro Mecta padoThl,
CIpaBKa M3 OPraHOB TOCYAApCTBEHHOUM HAJOTOBOM CIYXOBI O MPEIOCTAaBICHUU CBEACHHUH 00
MMYIIECTBEHHOM I0JI0KEHUH, METUIIUHCKOE 3aKIFOUEHUE O COCTOSIHUU 3/I0POBBS U JIp.)

2.2.7. ABtoOuorpadudueckue JaHHBIC:

CaenieHus 0 TPyZAOBOM U OOIIEM CTaXe;

CBeleHUs O COCTAaBE CEMBH;

CBC)ICHI/ISI O COIIMAIBHBIX JIBI'OTAX;

CrnenuaabHOCTh;



- 3aHuMaeMas JOJDKHOCTE;

- Hammuwne cynumocrei;

- Ajpec mecTa JXKHUTEIbCTBA;

- Jomainuit tenedoH;

- Mecto paboThl WM yueObl WIEHOB CEMbH U POJICTBEHHUKOB;

- XapakTrep B3aMMOOTHOILIEHUH B CEMBE.
2.2.8. Caenenus o (axrax, cOOBITUAX U OOCTOSITEIBCTBAX KU3HU PAOOTHHKA, MO3BOJIIOIINX
UACHTUQUIHUPOBATL €ro JUYHOCTH (cT.2, denepanpHoro 3akoHa PD Ne 149 - @3 or
27.07.2006).
2.2.9. Caenenus o 3apabOTHOM TjIaTe.
2.2.10. ConepskaHue TpyI0BOTO IOTOBOPA.
2.2.11. Jlena, conepramiye MaTepuaybl IO TMOBBIIIEHUIO KBAIU(DUKAIMK U MEPErnoAroTOBKE
COTPYJHHKOB UX aTTECTALIUH, CITY’)KEOHBIM pacciieJOBaHUSIM.
2.2.12. OcHOBaHMs K IIPUKa3aM 10 JINYHOMY COCTaBY.
2.2.13. lloyTMHHUKY ¥ KOTIUU TTPUKA30B TI0 TUIYHOMY COCTaBY.
2.2.14. CoctaB JiekIapupyeMbIX CBEICHUN 0 HAIMYMK MaTepHaAJIbHBIX EHHOCTEH.
2.2.1 5. Coneprkanue nekiiapaiuu, MoJaBaeMoi B HAJIOTOBYIO HHCTIEKIIHIO.
JlaHHbIE JTOKYMEHTBI SBJISIOTCS KOH(UICHIMAIbHBIMH, XOTS, YYUThIBasi UX MaccoBO€ W, U
€IMHOE MeCTO OOpabOTKM M XpaHEHUs - COOTBETCTBYIOIIMN Ipu( orpaHUueHUss Ha HUX HE
CTaBUTCS.

I11. Coop, 00padoTka U XpaHeHUe MEPCOHAIBHBIX JAHHBIX

3.1. ITopsimok momy4YeHus: MepCOHATBHBIX JAHHBIX
3.1.1.  Bce mepcoHanbHBIE JaHHBIE PaOOTHHKA BO3MOKHO IOJYYHUTh TOJBKO Yy TpEThei
CTOPOHBI, TO PAOOTHHUK JIOJDKEH OBITh YBEJAOMJIEH 00 3TOM 3apaHee U OT MEro JOHKHO OBITh
MOJYy4eHO MHChbMEHHOE coryacue. PaboTomarens MODKEH cOOOMUTH PAOOTHUK) O IEJIAX.
MIPEI0JIaraeMbIX UCTOYHUKAX M CcHoco0ax TOJy4eHUs MEpPCOHANbHBIX JaHHBIX U
MOCJIEJICTBUAX OTKa3a pabOTHUKA J1aTh MUCbMEHHOE corjiacue Ha ux nosydenue. (Cr.86 TK PO
m. 3).
3.1.2. PaGoronarenb HE HMMeEET IpaBa MOJydyaTb M 00pabaThiBaTh IMEPCOHAJbHBIC JIAaHHBIE
pabOTHUKA O €ro MOJUTHYECKUX, PEIUTHO3HBIX U HHBIX YOEXKACHUSIX M YaCTHOW Ku3HU. B
CllydasiX, HENOCPEJICTBEHHO CBSI3aHHBIX C BONPOCAMU  TPYAOBBIX OTHOLICHHS, B
cooTBercTBUU co craThell 24 Koncrtutryuuu Poccuiickoit ®enepaunu paboroaarenb BIpaBe
noyiyyaTh U oOpabaThiBaTh JaHHBIE O YAaCTHOM KM3HU PAaOOTHUKA TOJIBKO C €r0 MUCHBMEHHOIO

cornacus. (Ct. 86 TK PD n.4).



3.1.3. PaOotonartens He HMeeT MpaBa MOJYYUTh UM 00pabaThIBaTh IMEPCOHATbHBIE JIAaHHBIC
paboOTHUKA O €ro WIEHCTBE B OOILIECTBEHHBIX OOBEAMHEHUSX WIM €10 Mpo(COr3HOMI
NESTETHPHOCTH, 32 UCKIIOUEHUEM CITy4aeM, MPeyCMOTPEHHBIX (eaepanbHbiM 3akoHOM. (CT. 86
TK PO 1.5).
3.1.4. pabGoTtonmarenr HE UHMeEeT IMpaBa IMOJy4aTb U o00pabaTbiBaTh HHGOPMALUIO O
HaIlMOHANIbHOM NMpuHaIekHOCTH padoTHUKA (CT. 26 KoHCTUTYLHU PD).
3.2. CocraB paOOTHHMKOB, JOIYLIEHHBIX K 00paOOTKe, meperaye M XpaHEHHIO MEePCOHAIbHOM
uH(popMaLnH.
3.2.1. K oOpaboTke, nepeaaye U XpaHEHUIO NEPCOHAIbHBIX JAaHHBIX PAOOTHUKA MOTYT UMETh
JOCTYI CJIeNyIole pabOTHUKY:
3aBeyONHil TOMKOIBHBIM YIPEXKICHHEM;
Cotpyanuku Oyxrantepuu, oociayxusaronue OpraHu3anuio;
3amecTuTeNh 3aBEAYIONIETO M0 aIMUHACTPATUBHO-XO3SIMCTBEHHOM padoTe;
Crapiias MeJUIIMHCKAs CECTpa;
Crapuuii BOCIHUTATENb.
3.3. Ilopsimok 00pabOTKH, IEpeIaun U XpaHESHHsI TIEPCOHATBLHOM MHGOPMAITII
3.3.1. B cootBerctBuu co c1.86 TK P® B mensx obecrneueHus mpaB W CBOOOJ 4YelOBEKa U
rpaXJaHWHA pPabOTONATEeNlb M €ro MPENCTaBUTENM TpPU OO0pabOTKE TEePCOHANBHBIX JTaHHBIX
pabOTHHMKA JOJKHBI COOIOAATH CJIECIYIONINE O0Ire MpaBua;
- O6paboTKa TMEpCOHATBHBIX JJAHHBIX MOXET OCYIIECTBIATHCS  HCKIIOYUTEIBHO B
nensax obecrieueHuss COONIONEHHS] 3aKOHOB W HMHBIX HOPMATHUBHBIX IPABOBBIX aKTOB,
coJlelicTBUs pabOTHHKAM B TPYAOYCTPONCTBE, OOYyYEHHUH M MPOJBHKEHUH IO CiyxOe,
obOecrieueHUsl JTMYHOM OE30MacHOCTH PaOOTHUKOB, KOHTPOJISI KOJMYECTBA M KayecTBa
BBITIOJTHSIEMOM pabOThI M 00eCTIeYeHHST COXPAHHOCTH UMYIIIECTBA;
- Ilpu ompenenenun odbema M cojiep:kaHus, oOpabaThIBa€MbIX MEPCOHAIBHBIX JTaHHBIX
paboTonaTenb JOJDKEH pyKoBOACTBoBaThesa Konctutynumeinn Poccuiickoit deneparuu,
TpynoBBIM KOIEKCOM M UHBIMH (peiepalbHBIMHA 3aKOHAMH;
- Ilpm mpuHATHM pemIeHHH, 3aTparuBalOIIMX WHTEpPEChl pabOTHHKA, paboTodaTeNnb He
MMEeT IpaBa OCHOBBIBAThCS Ha TMEPCOHAIBHBIX JJAHHBIX pPa0OTHUKA, TOJXYYECHHBIX
UCKITIOUYUTENIFHO B pe3yabTareé WX  aBTOMAaTH3MPOBAHHOW  OOpabOTKH WK
AIIEKTPOHHOTO TOTYYCHUS;
- 3amuTa NMepCOHAIBHBIX JaHHBIX PAOOTHHKA OT HEMPABOMEPHOTO MX HCIOJH30BAHHSMIH
yTpaThl JOJDKHA OBITH oOecrieueHa paboTojaTeneM 3a CYET €ro CpeAcCTB, B TOPSIKE,

YCTaHOBJIEHHOM (eIepabHBIM 3aKOHOM;



- PaGoTHUKM M WX TpEeACTaBUTENN JOJDKHBI OBITh O3HAKOMJIEHBI O] PACHHUCKY C
JOKyMEHTaMu OpraHu3aiuH, yCTaHaBJIMBAIOIIUMHU MOPSAJIOK 00paboTku
MePCOHANBHBIX JaHHBIX PAa0OTHUKOB, a Takke 00 WX mMpaBax U OOS3AHHOCTSIX B ITOM
obOnacru;
- PaboTHUKYM HE TODKHBI OTKA3bIBATHCS OT CBOMX IPAB HA COXpAaHEHHE U 3AIIUTY TalHBI,
- paboronareny, pabOTHUKM M HMX HPEICTaBUTENN JOJKHBI COBMECTHO BBIpAaOATHIBATh
MEpBbI 3aIUTHl TIEPCOHANBHBIX TAHHBIX PA0OOTHHUKA.

3.3.2. Ilpu nepenade nepcoHaIbHBIX JAHHBIX PaOOTHUKA pabOTOAATENb OJDKEH COOJII0ATh

cnenytomue Tpedboanus (ctaths 88 TK PD):
- HE cooOmarb JaHHble pPaOOTHHKA TPEThEH CTOpOHE O€3 MHUCHBMEHHOTO COTJIACHS
paboTHUKA, 32 UCKIIIOUYEHUEM CITy4aeB, KOTJa 3TO HEOOXOAUMO B LIEJSAX HPEIyPEKICHUs
yIpo3bl JKU3HM M 370pPOBbI0 pabOTHHMKA, a TaKXKe B CllydasX, YCTaHOBJIEHHBIX
(dheneparbHBIM 3aKOHOM;
- He cooOmaTth mnepcoHanbHble JaHHbIE PAaOOTHHKA B KOMMEpPYECKHX IeNsiX 0e3 ero
MIMCBMEHHOTO COTJIacHS;
- Ilpenynpeauts JnL, MOJTy4arolIUX MEPCOHAJIbHbIE JaHHbIE paOOTHUKA, O TOM, YTO 3TH
TaHHBIE MOTYT OBITH WCIIOJIb30BaHbl JIMIIL B IEJSAX, JJISI KOTOPBIX OHH COOOIICHBI H
TpeboBaTh OT ATHX JUI[ MOATBEPXKACHUS TOrO, YTO 3TO MHpaBmwiio cobOmtoaeHo. Jluma,
MOJIyyarol[ie TMepCOHAIbHbIE JaHHbIE pabOTHHKA, 00s3aHBl COONIOATh  PEKUM
CEeKpeTHOCTH (KOH(PUIACHIIMATLHOCTH). JlaHHOE TOJ0XKEHHWE HE PACIPOCTPAHSIETCS Ha
OOMEH MepCOHANbHBIMM  JaHHBIMM  pPAOOTHUKOB B  MOPSJAKE, YCTAaHOBJICHHOM
(dbenepanbHBIMU 3aKOHAMU,
- OcymecTBiATh Iepenady NEpCOHAJIbHBIX JaHHBIX paOOTHHKAa B IMpejaenax oOJJHOMN
OpraHu3alliii B COOTBETCTBUHM C JIOKAJbHBIM HOPMATHBHBIM aKTOM OpTaHU3aIlluH, C
KOTOPBIM paOOTHUK JOJKEH ObITh 03HAKOMJIEH I0J] PACIIUCKY;
-Pazpeminte 10OCTYnH K MEpCOHAIBHBIM JIAaHHBIM pPaOOTHUKOB TOJBKO CIELUAIbHO
YIOJHOMOYEHHBIM JIMIIAaM, IIPU 3TOM YKa3aHHbIE JIMLA JOJDKHbI MMETh IPaBO IOJIy4aTh
TOJIBKO T€ IMEPCOHANbHbIE JaHHble pPAaOOTHHKA, KOTOPhIE HEOOXOAMMBI JJISi BBINOJTHEHUS
KOHKPETHBIX (PYHKIIMIA;
- He 3ampammBarh HHQOpMamui0 O  COCTOSHUU  3JI0pOBbsl  pabOTHHKa, 3a
UCKJIIIOYEHHEM TeX CBEJIEHUN, KOTOpbIE OTHOCSATCS K BOMIPOCY O BO3MOXHOCTHU
BBINIOJIHEHUS] PaOOTHUKOM C TPYJAOBOH PyHKIMY;
- [lepenaBarh nepcoHagbHbIE JaHHBIE PAOOTHHKA MTPEICTABUTENSIM paOOTHUKOB B MOPSJIKE,

YCTAaHOBJICHHOM HacTOAIIUM KOACKCOM, u OTpaHUYUBATH 9Ty I/IH(l)OpMaHI/IIO



TOJIBKO TEMH IE€PCOHAJIbHBIMU JIaHHBIMM pPAOOTHHKA,  KOTOpPblE HEOOXOIUMBI JUIf
BBITIOJTHEHUS YKa3aHHBIMU TPEACTABUTEISIMU UX (PYHKITHIA;
- Bce mMeppl  koHQuIeHIuManbHOCTH 1npu  cOope, O0OpabOTKE U XpaHEHUU
MEPCOHAIBHBIX JaHHBIX COTPYAHMKA PACHpPOCTPAHSIOTCS Kak Ha OyMmMakHble, TaK M Ha
AJIEKTPOHHbBIE (aBTOMATU3UPOBAHHbBIE) HOCUTENU UH(POPMALIUY;
- He oTBeuaTh Ha BOIpOCHI, KacaroIuecs MepCOHaIbHBIX JaHHBIX pa0OTHUKA IO TeaehOoHy
1581051 dakcy. [lepenaBate 1O TenmedoHy 3ampoONMICHHYIO TPETBUMH JIMIIAMHU
MH(}OPMALIHIO TOJIBKO B IPUCYTCTBUU paOOTHHUKA.
3.3.3. Ilopsnok XpaHeHUs U MCHOJb30BAHUS NEPCOHAIbHBIX JaHHBIX, XPAHALIUXCS Y
paboTtoaTesnsi, paOOTHUKYA UMEIOT IIPABO HAa:
- Tlomayro nabopmaIro 00 UX MePCOHATBHBIX JAHHBIX U 00pa00TKE ITHX JaHHBIX;
- CB0oOOHBIN OecriaTHBIA JOCTYIl K CBOMM IEPCOHAJIBHBIM JJaHHBIM, BKJIOYasi MpaBO Ha
MoJIyueHue Konui 1000 3amucu, coaeprKallell nepcoHalbHble JaHHble pabOTHUKA, 3a
UCKJIIIOYEHHEM CIIydyaeB, MPEIYyCMOTPEHHBIX (eiepalibHbIM 3aKOHOM;
- Onpenenenue CBOMX NpeACTaBUTENEH AJIs 3aLIUThl CBOMX IEPCOHABHBIX JaHHBIX;
- loctym K  OTHOCSIIMMCS K HHUM  MEIWIUHCKUM JaHHBIM C  ITOMOIIBIO
MEHUIIMHCKOTO CIIEUAaINCTa [0 UX BBIOODY;
- TpeOGoBanue 00 UCKIIOYEHUM WJIM HCIPABICHUM HEBEPHBIX WM HEMOJHBIX
MEPCOHAIBHBIX JAHHBIX, a TAKXK€ JaHHBIX, 00pabOTaHHBIX C HapylIeHHEM TpeOOBaHUM
TpymoBoro «koxekca. Ilpum oTkaze pabGoTomaTenss WCKIOYUTh WIH HUCIPABUTH
NepCOHaJbHbIE JAaHHbIE PAa0OTHHMKA OH HMMEET IPaBO 3asBUTh B NHCbMEHHON (opme
paboTosaTeNi0 O CBOEM HECOIVIACHU C COOTBETCTBYIOUIMM OOOCHOBAaHMEM TaKOTO
Hecornacus. IlepcoHanbHbIE JaHHBIE OLEHOYHOIO Xapakrepa pabOTHUK HMMEET IpaBo
JIOTIOJTHUTD 3asIBJICHUEM, BBIPAXKAIOIIUM €r0 COOCTBEHHYIO TOUKY 3pEHUS;
- TpeboBanus 00 U3BelIEHUH pabOTOAAaTENEM BCEX JIML, KOTOPHIM paHee ObUIM COOOLIEHBI
HEBEPHbIE WJIM HEIOJIHbIE NIEPCOHAJIbHBIE JaHHbIE paOOTHHKA, 000 BCEX MPOU3BEICHHBIX B
HUX UCKJIIOYEHMSIX, MCIpaBICHUAX, JAomnojHeHusx; OOxanoBaHue B Cyle JTHOOBIX
HEMPaBOMEPHBIX AEHCTBUM WK Oe3/eicTBHs paboTomaTesss mpruoOpaboTKe U 3alIUTe €ro
MEPCOHAIbHBIX JaHHBIX.
3.4. OTBETCTBEHHOCTH 3a pasrJjalleHue.
3.4.1. Bce nuia, HEMOCPEJACTBEHHO HWMEIONIME OTHOIICHHWE K TIEPCOHAIBHON 0a3ze JaHHBIX,
JOJDKHBI  MOJMKMCHIBATh  0053aTeNbCTBO O  HEpasIallleHud NepCOHATbHON MHPOpMAIIU

pPabOTHUKOB.



3.4.2. IlepcoHanbHas OTBETCTBEHHOCTb - OJAHO M3 TJIABHBIX TpeOOBaHW K OpraHu3aluu
(YHKIIMOHMPOBAHUS ~ CHUCTEMbl  3alUThl  [EpPCOHAIbHOU MH(pOpMAUM U 00s3aTeabHOE
ycinoBue obecrieueHus: 3()(HEKTUBHOCTU 3TOM CUCTEMBI.
3.4.3. PykoBOAMTEINb, pa3pelIalONIUi JOCTYIl COTPYAHUKA K KOH(PHIACHIHNAIBHOMY JOKYMEHTY,
HECeT MEePCOHAIbHYIO OTBETCTBEHHOCTD 3a JAHHOE pa3pelleHHeE.
3.4.4. Kaxnaprii COTPYAHUK Opranmsanuu, MOJTyYarOIUi JUISt paboThl
KOH(UIEHIIMAIBbHBII JOKYMEHT, HECeT E€IUHOJIMYHYI0 OTBETCTBEHHOCTb 3a COXPAaHHOCTb
HOCHTENS U KOHPUIEHIUAIbHOCTh HHPOPMALUH.
3.4.5. [IlepcoHanpHble JaHHBIE HE MOTYT OBITh HCHOJB30BAaHbl B LEJSIX MPUUYUHEHUS
MMYIIECTBEHHOTO U MOPAJIbHOTO Bpeja rpakjaHaMm, 3aTpyAHEHMs peaju3aluu mnpaB U cBo00j
rpaxzaan Poccuiickoit ®@enepanun. Orpannuenue npas rpaxaan Poccuiickoit ®enepauuu Ha
OCHOBE HCIOJIb30BaHUS HH(opManu 00 HX COLUUAIBHOM IPOUCXOKICHUH, O PAacoBOi,
HallMOHAJIbHOM, SI3bIKOBOM PEJIMTMO3HOM M MApPTHUMHOW IPUHAJUIEKHOCTH  3allpElIeHO H
KapaeTcsi B COOTBETCTBUU C 3aKOHOJIATEIIbCTBOM.
3.4.6. Crarbs 90 TK P® ycranaBiuBaeT OTBETCTBEHHOCTHb JIMIl, BUHOBHBIX B HapylIEHUU
HOPM,  PEryjlupyloIIUX  MOoJIyueHue, 0O0padOTKy U  3aIIUTY HEPCOHAIbHBIX JTAHHBIX
paboOTHUKA, KOTOpbIE JOJDKHBI HECTH JUCUUIUIMHAPHYIO, aJMUHUCTPATHBHYIO, TPaXkJaHCKO-
IIPaBOBYIO WJIM YTOJIOBHYIO OTBETCTBEHHOCTh B COOTBETCTBHH C (peiepaabHbIMU 3aKOHAMH.
IV. Joctyn
4.1. BuyTpeHHHi 10CTYyI.
4.1.1. IlpaBo pgocTyma K TIEPCOHAIBHBIM JAaHHBIM pa0OTHHWKA, 3a WCKIIOYECHUEM JIHII,
3aKpPEIJICHHBIX MTYHKTOM 3.2. TaHHBIX MPaBUJ UMEIOT:
- PaOotHukmy, B 00s13aHHOCTH KOTOPBIX BXOJUT BEICHUE
KaJIpOBOMJOKYMEHTALINH;
- CoTpyqHUKHU OyXraiaTepuu;
- PykoBoauTenu cTpyKTypHBIX MOApa3JeieHuid (MMEIOT AOCTYI K JaHHBIM TOJBKO CBOUX
corpynHukoB). [Ipu nmepeBojgax - HaualdbHUKHU OTIEIOB MOTYT MOCMOTPETh JIMYHOE JIEJI0
[IEPEBOIMMOTO COTPYAHUKA; COTPYAHUK OpraHU3alMK - HOCUTENb 3TUX JaHHbIX;
- pyrue corpynnuku Opranuzanuy UMEOT JOCTYI K IepCOHAIBHBIM JaHHBIM paOOTHHKA
TOJIBKO C MUCBMEHHOI'O COTJIaCHsl CaMOTo paOOTHHUKA, HOCUTENS JaHHbIX.
4.1.2 Bplaya TpyA0BOM KHIKKHM U KON JTOKYMEHTOB, CBSA3aHHBIX C paOOTOM, MPOU3BOIUTCS B
cnenytomeM nopsiake (cr62 TK PD):
- Ilo nuceMeHHOM 3asiBIIEHHIO pabOTHHKA paboToAaTeNb 0053aH HE NO3AHEE TPeX pabounx
JHEW co JHA MOoJauyd 3TOTO 3asBJICHUS BbIIATh PAOOTHUKY  KONUU  JIOKYMEHTOB,

CBSI3aHHBIX C pPaboTOil (KOmHM MpUKa3a O mpreMe Ha padoTy, MPUKA30B O MEPEBOIaX HA



Ipyryto padoTy, npuka3 o0 yBOJbHEHUU C paOOThl; BBINUCKU W3 TPYAOBOM KHUKKH;
CIpaBKH O 3apa0OTHOW IUIaTe, Mepuoje padoThl y NAHHOTO paboTonaTelss U APYroe).
Komuu noKkymMeHTOB, CBSI3aHHBIX C pabOTOH, MOJDKHBI OBITH 3aBEPEHbl HaAJIEKAIlUM
00pazoM U MPEACTABIATHCSA PaOOTHUKY OE3BO3ME3]THO.
- Ilpu  mpekpameHun  TPyAOBOro  jJoroBopa  paboroaarenb  00sf3aH BbLAATH
pabOTHUKY B JIeHb YBOJIbHEHHUS (MOCIETHUN JeHb PAabOThI) TPYAOBYKO KHMKKY M IO
MMCbMEHHOMY 3asIBJIEHUIO PA0OTHHKA KOTIMH JOKYMEHTOB, CBSI3aHHBIX C pabOTOM.
- B ciiyuae ecnu B IeHb yBOJIbHEHUS paOOTHUKA BbLAATH TPYAOBYIO KHH)KKY HEBO3MOXKHO B
CBSI3HM C OTCYTCTBUEM pabOTHHKA, MO0 €ro OTKa30M OT IOJIy4YEHUS! TPYIOBOM KHIKKH Ha
pyKH, paboToAaTenb HampapiseT paOOTHUKY YBEAOMIIEHHE O HEOOXOAUMOCTH SIBUTHCS 3a
TPYIOBOM KHUXKKOHM, MO0 1aeT corjlacue Ha oTmnpasieHue ee mo moute. Co JTHSI
HalpaBJIEHUs  yBEJIOMJIEHHS  paboTonaTesib 0CBOOOKIAETCSI OT OTBETCTBEHHOCTH 32
3aJIep’KKY BbIIa4 TPYIOBON KHUKKH.
4.2. BHemHuit joctyn
4.2.1. K 4duciny maccoBbIX HOTpeOHTeNell NMepcoHaNbHBIX JaHHBbIX BHEe OpraHu3aluyd MOXHO
OTHECTHU T'OCYJapCTBEHHbIE U HETOCYIapCTBEHHbIE ()YHKIIMOHAJIBHBIE CTPYKTYPHI:
- UHCIIEKIINU TpyAa
- IPaBOOXPAHUTEIbHBIE OPTaHbl - HAJTOTOBbIE HMHCIIEKIIMH
- OpraHbl CTaTUCTHKH;
- CTpaxoBbI€ areHTCTBA;
- BOGHKOMAThI
- OpraHbl COIMAILHOTO CTPAaXOBAHUS;
- IEHCUOHHOTO COIIMAJIbHOTO CTPAaXOBaHUS;
- IEHCUOHHbIE (DOHJIBI;
- MOJpa3JesIeHNs] MyHULIUNIAJbHBIX OPraHOB YIIPaBJICHHUSL.
4.2.3. Han3opHO-KOHTPOJIbHBIE OpraHbl UMEIOT JOCTYN K MH(QOpMAIUU TOJBKO B cdepe cBoei
KOMIIETEHIIUY, B IOPSAJIKE, YCTAHOBJIEHHOM 3aKOHOAATENbCTBOM PD.
4.2.4. Opranuzanuu, B KOTOPbIE COTPYIHUK MOXKET OCYIIECTBJISATh NEPEUUCIICHUS JIEHEKHBIX
CpEeICTB (CTpaxoBble KOMIIAHUU, HETOCYAAPCTBEHHBIE IEHCUOHHbBIE (DOH/IbI, OJIArOTBOPUTEIbHBIE
OpraHu3aliM, KPEeIUTHBIE YUPEXKJIEHUS), MOTYT MOJYYUTh JOCTYI K HEPCOHAIbHBIM JaHHBIM
pabOTHHUKA TOJIBKO B CJIy4ae €ro MUCbMEHHOIO pa3peleHusl.
4.2.5 llpyrue opraHu3aiiu: CBeJIeHUsI 0 pabOTaroleM COTPYAHHUKE WM YK€ YBOJIEHHOM MOTYT
ObITh MpEAOCTaBIEHbl JAPYroll oOpraHU3alUU TOJBKO C MHCbMEHHOTO 3ampoca Ha OJaHKe

opraHusaiuu, C IMMPUJIOKCHUEM KOIIMKU HOTAPHUAJIbHO 3aBCPCHHOI0 3ad4BJICHUA pa6OTHI/IKa.



4.2.6. PoJCTBEHHUKM W YJIEHBl CEMEH: IepCOHalbHbIE JaHHbIE COTPYIHHUKA MOTYT OBITh
MIPEIOCTAaBJICHbl POJICTBEHHUKAM WJIM YJIEHAM €ro CEMbU TOJBKO C IMHCbMEHHOIO Pa3pelIeHHs
camoro coTpyAaHuka. B ciiydae pa3Bojia OTCYTCTBUS COTJIAIIEHUS CTOPOH 00 yIUlaTe aJluMEHTOB,
CIpaBKa O 3apabOTHOM TjIaTe pabOTHUKA MOKET OBITh MPEIOCTaBIIEHA B Cy/ O€3 ero coryacus,
Ha OCHOBaHUU MMCbMEHHOTI'0 3aIIpoca U OIPEeNIEICHUs Cy 1a.
V. 3ammTa nepcoHa bHbIX JaHHBIX

[Tox yrpo3oii miM OMacHOCTBIO YTPAThI MEPCOHAIBHBIX JaHHBIX TOHUMAETCS €AMHOIMYHOE WU
KOMILJIEKCHOE, pealbHOE WM MOTEHLUUAIbHOE, AaKTUBHOE WM IACCUBHOE IPOSBICHUE
3JI0YMBIIIJIEHHBIX BO3MO>KHOCTEH BHEUIHMX WM BHYTPEHHUX HCTOYHUKOB YIrpo3bl CO3/1aBaTh
HEOIaronpusTHbIE COOBITHS, OKAa3bIBAaTh JACCTAOMIM3HUPYIONIEe BO3JCHCTBUE Ha 3aIIUIIACMYIO
uH(pOpMaLHIO.
Puck yrpos3sr m00bIM  MHMOPMAIMOHHBIM pecypcaM CO3JAI0T CTUXUMHBIE O€ICTBUS,
AKCTPEMAJIbHBIE CHUTYallMH, TEPPOPUCTHUECKUE IEHCTBUS, aBapHUM TEXHUYECKUX CPEJICTB U
JUHUN CBS3M, Jpyrue OOBEKTUBHbIE OOCTOSITEIbCTBA, a TAaKXKE 3aUHTEPECOBAHHBIE U
HE3aUHTEPECOBAHHBIE B BOSHUKHOBEHUH YTPO3bI JIMIIA.
3amuMra NEepCOHANbHBIX JAHHBIX IMpeACTaBisieT Cco0OM JKECTKO PpEerJiaMeHTHPOBAHHBIN
TEXHOJIOTHYECKHI TMpolecc, NpeaynpekJaloliil HapyluleHHe JOCTYMHOCTH, I€JIOCTHOCTH,
JOCTOBEPHOCTH M KOH(PHUIEHIMAIBHOCTH IMEPCOHAJIbHBIX JAHHBIX M. B KOHEYHOM CUETe..
oOecrieuMBarOIMi  JIOCTaTOYHO HaJAeXKHYI0 Oe3omacHOCTh HH(opManuu B  Ipoliecce
YIpaBJIE€HYECKOW UITPOU3BOJICTBEHHOM esiTeibHOCTH OpraHu3alui.
5.1. Buyrpennss 3amura.
5.1.1. OCHOBHBIM BHHOBHUKOM HECAHKIIMOHUPOBAHHOTO JOCTYNA K NEPCOHAIbHBIM JIAaHHBIM
SIBJIIETCSA, KaK MPaBUIIo, IEpCOoHall, pabOTaOIKi C TIOKyMEHTaMU U 6a3aMu JIaHHBIX.
Pernmamenranus gocryna mnepcoHana K KOHQUACHLUHAIbHBIM CBEIEHUSM, JOKYMEHTAMH H
0a3aMM JAHHBIX BXOJMT B YMCIO OCHOBHBIX HAIpPaBJIEHUN OpPraHU3alMOHHON 3alUThI
uHpopMallM¥d W IMpelHa3HayeHa JJs pa3rpaHUyueHUs] MOJHOMOYHMI pPYKOBOJIUTEISAMH U
crenuagucTaMd KoMnaHuu. J[is 3amuThl NepCOHAIbHBIX JaHHBIX PaOOTHUKOB HEOOXOIUMMO
coOnroAaTh psll MEp:OrpaHUYeHHE M perjlaMeHTalusl cocTaBa pabOTHUKOB, (YHKIIMOHAJIbHbIE
00s13aHHOCTH KOTOPBIXTPEOYIOT KOH(MUICHIIMATBHBIX 3HAHHWA; CTPOroe u30MUpaTelbHOE |
000CHOBaHME paclpeiesieHUe TOKYMEHTOB U MHPOPMAIUU MKy paOOTHUKAMU;

- PaumonanbHoe pasmemieHue padboyMx MeCT, MpU KOTOPOM HCKJIHOYAJIOCh Obl

OECKOHTPOJILHOE HUCII0JIb30BAHKE 3alIUIIaeMOil HHpopMaIuy;

- 3HaHue pabOTHUKOB TPeOOBaHUI HOPMATUBHO-METOJMYECKHUX JTIOKYMEHTOB IO 3alllUTE

nH(pOpPMAaLlUK U COXPAHEHUHU TallHbl; HAJIMYME HEOOXOJAUMBIX YCIOBUN B MOMEIIEHUU IS

pa6OTBI C KOH(bI/II[eHHI/IaHI)HI)IMI/I JOKYMCHTaMU H 6azaMu JaHHBIX; OIPCACICHUC U



perijameHTalnus cocraBa pabOTHHUKOB, UMEIOIINX MPaBO JIOCTyNa (BX0J1a) B IOMEIIEHUE, B
KOTOPOM HAaXOJUTCS BBIUMCIUTEIbHAS TEXHUKA;
- Opranuzanus nopsijika yHU4TOKeHUsI UH(popMaluu;
- CBoeBpeMEHHOE BBISIBJICHUE HapyluIeHUN TpeOoBaHUI pa3pemunTeabHON
CUCTEMBIJIOCTYIIa paOOTHUKAMU MOIpa3esIeHuUs;
- BocniutatenbHas U pa3zbACHUTENbHAs paboTa ¢ COTPYAHMKAMH MOAPA3JCICHUN 10
MIpeyNpPexACHUIO yTpaThl  LIEHHBIX CBEIECHUM  IpuU pabote c
KOH(}UIEHIINAIbHBIMUI0KYMEHTAMU;
- He nomyckaercst Bbljaua JIMYHBIX J1€] COTPYAHUKOB Ha paboyre MecTa pyKOBOJIUTENEH.
Jluunble fena MOryT BblJaBaThCs Ha paboyue MecTa TOJBKO PYKOBOIUTEIIO
opraHu3aiui, PyKOBOAMTENIO CIyKObl MEPCOHAAa U B HUCKIIOYHUTEIBHBIX CIIy4asx, IO
MMCbMEHHOMY Pa3peUICHUI0 PYKOBOAMTENS OpraHU3ally, PYKOBOJUTENIIO CTPYKTYPHOTO
M0Apa3ICIICHUS.
5.1.2. 3ammura nepcoHalNbHBIX JAHHBIX COTPYAHMKA Ha AJIEKTPOHHBIX HOCUTEJNISX: BCE MAIlKH,
coJlepKallie NEepCOHAIbHbIE JAaHHbIE  COTPYJHHKA, 3alUIIEHbl [apojieM, KOTOphIE
coolImaercss  pPyKOBOIUTEIIO CITY>KOBI nepcoHaisa U PYKOBOIUTEIIO oTxaena
MH(OPMALIMOHHBIX TEXHOJIOTUH.
5.1.3. 3amuTa TMEepPCOHANBHBIX JIAHHBIX HAa  OyMaXHBIX  HOCHUTEISIX: JIMYHBIC Jeia
COTPYIHHUKOB, TpylnoBble KHIKKM, Popma T-2, MeIuUIMHCKUE KHIXKKH, COJAepKallue
NEpPCOHAIbHbIE JIAaHHBIE COTPYIHHKA, XpaHATCS B KaOWHETE 3aBEAYIOIIEr0 JOLIKOJIbHOIO
YUpEXJIEHUSU B OyXrajirepuu,o0ciyxxuparomeid Opranusaiuio, B CeHalbHO OTBEACHHOM IS
sroro Mecre. C  NIpUMEHEHHEM  CHEIHaJbHOTO  OOOpynoBaHUS  (METaJUIMYecKue
Hecropaemble mKaQbl, ceiQbl).
5.1.4. Kiroun oT cnenuajlbHOrO 000py[oBaHMs B pabouee BpeMsl XpaHATCS y HauyalbHUKOB
BBIIIEYKA3aHHbIX IIOJIpa3fiefieHuii, Oe3 ImpaBa Iepeiayd TPETbUM JIMIAaM, Ha BpeMs HX
OTCYTCTBHSI KIIIOUM XpaHATCA y JMIA, WCIOJHSIIOMIEr0 O0O0jI3aHHOCTU PYKOBOIMUTENS
0Apa3IeJICHNUS.
5.2. BHemHsAs 3amura.
5.2.1. Jna 3amuThl KOHQUACHLUMAIbHOM WHGOPMALUM CO3AAIOTCS  LieJIeHaNpaBiIeHHbIE
HEeOJaronpusTHbIE YCIOBUS M TPYIHOIPEOJOIUMbIEC MPENSATCTBUS Ul JIMLA, MbITAIOMIErocs
COBEPUINTH HECAHKIIMOHUPOBAHHBIN JIOCTYI U OBJaJIeHuEe HHPOpMaueil.
Lenbio u pe3yapTaTOM HECAHKIIMOHUPOBAHHOTO J0CTYINAa K MHPOPMAIIMOHHBIM PeCypcaM MOXKET
ObITh HE TOJIbKO OBJaJIeHUE LEHHbIMU CBEJIEHUSMU U HX UCIOJb30BaHUE, HO M HX
BUJIOU3MEHEHUE, YHMUTOXEHHE, BHECEHUE BHUpYCa, MOoaMeHa, (anmbcudukauus coaepKaHus

PEKBU3HUTOB JOKYMCHTA U JP.



[log NOCTOPOHHHMM JIMIIOM MOHUMAETCA J00€ JHIO, HE HMMEIOIIee HENOCPEICTBEHHOIO
OTHOIIEHHUS K JiesTenbHocTH Opranusaliy, OoCeTUTENN, paOOTHUKU IPYIrUX OpraHU3al[MOHHBIX
cTpykTyp. [locTopoHHuE nHIla HE TOKHBI 3HATh paclipeaeiaeHne GyHKIHM, padboune nIpoLecchl,
TEXHOJIOTHIO COCTaBJICHMs, 0(OpMIICHUS, BEACHUSI U XpaHEHUS JOKYMEHTOB, Jiel M pabouux
MaTepuasoB B CIIyk0e rmepcoHana.
5.2.2. JIns 3a1uThl MEpCOHAIBHBIX JAaHHBIX COTPYAHUKOB HEOOXOUMO COOIIOAATh PSII MEp:

- [lopsgok npuema, yuera U KOHTPOJIS ACSITEIbHOCTU [TOCETUTENEH;

- [IponyckHoii pexum OpraHuszanuu;

- YMeT ¥ NOpsA0K BBIJAYH YI0CTOBEPEHNUN;

- Texuuueckue cpecTBa OXpaHbl, CUTHAIU3AIIHY;

- Ilopsox oXpaHbl TEPPUTOPUH, 31AHHM, TIOMELIEHUM, TPAHCIIOPTHBIX CPEJICTB:

- TpeboBanus k 3amuTe MHPOPMAIMH IPU UHTEPBLIOWPOBAHUM U COOECETOBAHUSIX.

VI. 3aki10unTe/bHbIe M010KeHUs

6.1. Hactosee [lonoxkenue no 3amuTe NEPCOHAIBHBIX JAHHBIX pAOOTHUKOB BCTYIAET B CHILY C
MOMEHTa €ro yTBEep:XKJAeHUs pykoBoauTesneM OpraHu3aluy U JIEHCTBYET 10 BBEIEHHUS HOBOIO
[TonoxeHus 1o 3ammTe NEPCOHANIbHBIX JaHHBIX pAOOTHUKOB.
6.2. O3HakoMJieHHE PaOOTHHMKOB C YCIOBHSAMHU HacTosmieio [lojoskeHus mpOU3BOAUTCS O
POCIHCH B JIUCTE O3HAKOMJICHUS, SIBIISIFOIIMMCS HEOTheMJIEMON YacThio HacTosimiero [lonoxenus
I10 3aIIMUTE NEPCOHAIBbHBIX JAHHBIX PaOOTHUKA.
6.3. Pocniich paboTHHMKa B JucTe O3HaKomuleHus: ¢ [lojoeHueMm mo 3aluTe MepCOHATbHBIX

JaHHBIX pa60THI/IKa 03HAYaeT ero coryiacue M 00513aTeIbCTBO HCIIOJIHCHH.



